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Selecting the right school accounting software
is an important decision. A clear plan ensures
In Part 1, we explored the importance of you invest in a solution that meets your

modern school accounting software and school’s needs now and in the future.
when it might be time for an upgrade.

Key topics discussed included:
The growing need for advanced
accounting solutions in schools

The advantages of cloud-based
platforms

A comparison of cloud-based and
legacy systems

Indicators that signal the need for an
upgrade
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Welcome to Part 2!

Choosing the Right School Accounting Software

In Part 1, you took a close look at your current system and
considered whether an upgrade might be the right move. Now, it
is time to explore the best accounting solution for your school.
With so many options available, how do you choose the one that

is a best fit?

We are here to help! This part is packed with expert tips and
insights to help you confidently select the best cloud-based

school accounting software.

Pick Your Priorities!

Not all school accounting software is created equal—so
how do you determine which features matter most?

Think of this as your financial control panel, where you customize
the tools that keep your school’s finances running smoothly. The
right features will help you simplify operations, improve accuracy,
and support your school’s long-term growth. realities of school

finance.
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We've highlighted

key features of ‘*
modern school
accounting

software.

Cloud-Based Access: Anytime,
Anywhere Financial
Management

Financial management shouldn't be limited to a single
desktop in the school office.

With cloud-based access, administrators, finance teams, and
school leaders can securely log in from anywhere—whether
they’re on campus, at the district office, or working remotely.

This means financial data is always accessible, up to date, and
securely stored. g Dashboard
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Fund Accounting: Keep Revenue
Streams Organized
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Schools receive funding from multiple sources, such as 2‘: 6 17 18
. . 23 24 25
grants, tuition, donations, and government programs. 29 30 3

A strong fund accounting system helps track each revenue
stream separately. It ensures compliance and provides clear,

o

accurate financial reporting.
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Customizable Reports &
Dashboards: Data at Your
Fingertips

Customizable dashboards offer real-time insights into
spending, budgeting, and cash flow.

A good system allows you to generate reports tailored to
your school’s needs without relying on IT support.

Integration with Other Systems

Disconnected systems lead to inefficiencies and risk of
errors.

A well-integrated accounting system connects with
platforms like Student Information Systems (SIS) and HR
software for seamless data sharing between departments.

Protecting Sensitive Data

School financial data is highly sensitive, making security a top
priority.

Look for software with built-in safeguards like encryption,
multi-factor authentication, and role-based access controls.
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Scalability for Future
Growth

As your school expands, so do its financial management

needs.

The right accounting software should grow with
you—adapting to new funding sources, additional campuses,
and evolving reporting requirements.

Choosing a scalable system ensures you won't outgrow your
software.

User-Friendly Interface: Make
Adoption Easy for Stafl

A powerful accounting system is only effective if your team
can use it with ease.

An intuitive, user-friendly interface allows finance teams,
administrators, and other staff members to navigate the
system confidently—with minimal training.

Ready (o
hoose the
Best Fit?

Your school needs a comprehensive, future-proof solution—one that adapts to evolving - . - -
[ J
needs and ensures strong financial oversight. s - -
g g o ——
R e i s

Now, it’s time to set your priorities. Which features are non-negotiable for your school?
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The Ultimate |
Buyer's Checklist

Before committing to new school accounting software,
it's essential to ensure it checks all the right boxes.

This quick checklist will help you assess whether a

software

modern school finance management.

solution meets the critical requirements for

Speed Check! Answer to the following:

Cloud-Based & Secure: Finance at Your Fingertips

A modern accounting system should allow real-time access to financial data while ensuring security and

data protection.

1.

Can you securely access financial data on any device, from anywhere?

Does the system provide automatic updates, backups, and disaster recovery?

Is data stored securely with encryption?

Does it include multi-factor authentication (MFA)?

Can different users have role-based permissions to control access?

Why it matters: Cloud-based software keeps financial data accessible while safeguarding sensitive information

from breaches and data loss.
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Smart Financial Management: Stay in Control

Your school’s financial system should provide tools for managing multiple
funding sources, grants, and expenses. Key questions to consider:

1. Does it support multi-fund accounting?

2. Canittrack grants, donations, and government funding separately?

3. Does it streamline workflows for approvals, reimbursements, and vendor payments?

4. Canyou easily create and track purchase orders?

5. s there a budget forecasting tool to predict financial needs and trends?

Why it matters: The right financial management system keeps funds properly allocated, reduces errors, and
gives you better oversight—so your school can stay financially strong and focused on its mission.

Data & Reporting Power: Insights When You Need Them

Strong financial decisions start with real-time data. Your accounting system should make it easy to track
spending, monitor budgets, and spot trends at a glance.

1. Canit generate custom real-time reports?

2. Are there pre-built report templates for quick access to key financial data?

3. Doesit let you drill down into transactions for deeper insights?

4. Does it offer scheduled reporting to keep stakeholders in the loop?

Why it matters: A data-driven approach to financial management allows
schools to make informed decisions with confidence.
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Seamless Integration: Bringing Data Together

Your accounting software should sync effortlessly with other systems to
ensure consistency across departments.

1. Does it integrate with other platforms like SIS, payroll, and HR?

2. Isvendor payment processing built into the system?

3. Canittrack tuition payments and student billing alongside school expenses?

Why it matters: When your systems work together, data flows seamlessly; reducing errors and saving time.

Scalability & Future Growth: A Long-Term Investment

Your accounting software should evolve with your school, so you never have to switch systems as your
needs expand.

1. Canit support more users and transactions as your school grows?

2. Does it work for multi-campus financial management?

3. Canyou add new features and modules over time?

4. Does it handle international transactions and multi-currency if needed?

Why it matters: A scalable system saves you from costly transitions down the road—giving your school the
flexibility to grow without limits.

Tip for the day

Conduct an internal audit to evaluate what is effective and what needs improvement in your
current system. Identify and prioritize essential software features based on your institution’s

overall goals and expectations for a new accounting solution.
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User Experience: Simple & Easy to Use

An accounting system should be user-friendly so the finance teams and
administrators can navigate it without extensive training.

1. Istheinterface clean, intuitive, and easy to use?

2. Doesit offer role-based dashboards for personalized experiences?

3. Does the vendor offer comprehensive training and onboarding?

Why it matters: When a system is simple and intuitive, more people use it effectively.

Score Your
Readiness!

Now, tally up your responses to see where your school
stands:

20+ Yeses? You're ready for a modern and future-proof
system.

12-19 Yeses? You may be missing key features—an upgrade
could help your school save time and resources.

O-11 Yeses? Your school may be at risk with an outdated
system—it's time to start looking for a modern alternative.
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What to Look for
in a Software
Demo?

A software demo is your first real look at how a school
accounting system works—not just what it promises. It's your
opportunity to see if the platform is intuitive, efficient, and
capable of handling your school’s financial needs.

However, not all demos tell the full story. Vendors often
highlight only their best features while skimming over
limitations. To get a full picture, focus on these key areas:

Does the dashboard provide an at-a-glance view of key financial data?

A well-designed dashboard gives you a real-time snapshot of your school’s financial health. Ask the vendor:
+ Can users customize dashboards based on their roles?
+  Does it highlight key metrics like cash flow, expenses, outstanding payments, and budget utilization?

+  Canyou drill down into specific transactions from the dashboard?

Can financial workflows be streamlined?

Manual financial processes slow down operations. Your accounting software should help simplify and speed
up key workflows.

+  How does the system handle online payments, overdue fees, and payment plans?
+ Can budget approvals and purchase orders be routed automatically to the right people?

Does the system minimize manual data entry and errors?

Ask for a live demo of a complete financial process—from submitting an expense request to

approval and reporting—to see if the system truly saves time.
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How well does it generate reports?
Financial transparency is crucial for schools. The system should allow you to:

+  Generate custom, real-time financial reports with detailed breakdowns.

+  Create reports that meet auditing and compliance requirements.

+  Use drill-down features to track transactions down to even individual receipts.

Test it: Ask for a demo of a financial report specific to your school’s needs, like tuition revenue vs. expenses
over a semester.

Does it support multi-campus or multi-fund accounting?

If your school operates multiple campuses or uses funds from different sources, the software should:

+  Track funds, grants, and revenue sources separately?
+  Easily consolidate financials across different locations.

+  Generate detailed financial statements for each campus or funding category.

Test it: Ask the vendor to demonstrate how the system manages separate accounts and fund
allocations—without complex workarounds.

How easy is the system to use?

A feature-rich system is only effective if your team can use it with ease. During the demo, put usability to
the test:

+  Check if routine actions require too many clicks or unnecessary steps.
+  Assess the overall design—does it feel modern and function intuitively?

Red Flags: If it takes too long to find basic functions like processing a payment or
running a report, the system may not be user-friendly.

elepe el
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What happens when errors occur?

Mistakes can happen—your accounting software should make error handling
simple. Ask:

+  How does the system detect and log failed transactions, duplicate entries, or
reconciliation mismatches?

+ Canyou set up automated alerts for financial discrepancies?

Test it: Ask the vendor to simulate an error (e.g., a failed payment or duplicate invoice) and demonstrate
how the system detectsiit.

How does the software protect sensitive school financial data?

Securing your school’s financial data, including tuition payments, staff salaries, and grant funds is essential.
Look for:

+  Multi-factor authentication (MFA) to prevent unauthorized access.
+  Role-based access controls (RBAC) to limit access to sensitive financial information.

+  End-to-end encryption to safeguard financial records from cyber threats.

Test it: Ask the vendor to show how user permissions work. Can you easily control who can view or edit the
data?

Pricing & ROI - Is the Cost Justified by the Value?
Investing in school accounting software should be a strategic financial decision. Ask:

+ lIs pricing transparent—are there hidden fees for extra users, integrations, or essential features?

+  Does pricing scale with growth—Some systems charge more as enrollment increases. Will costs remain
manageable?

+  Assess long-term value— Compare upfront costs vs. long-term savings in time and labor.

Red Flags: Ask for a detailed cost analysis over 1, 3, and 5-year cost breakdown to assess the ROI.
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What training and support is available?
Even the best software requires proper onboarding and ongoing support. Ask:

Are training sessions and manuals available?
Will you have access to a dedicated support team?

How quickly do they resolve critical issues?

Test it: Ask how the vendor handles urgent issues (e.g., payroll errors) and how quickly they can resolve
them.

User Feedback & Case Studies: What Do Other Schools Say?
The most reliable way to assess a system's effectiveness is by learning from real users. Look for:

Success stories from schools similar to yours.
Insights on common challenges and how they were solved.

Vendor experience across private K-12 , independent and charter schools.

Pro Tip: Request customer references. A great vendor should be able to provide direct referrals.
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Closing the Loop: Key Takeaways

Recognizing outdated school
accounting software is just the first
step. Now, it's time to make a

confident and future-proof choice.

In Part 3, we'll guide you through:

Comparing leading school accounting software
providers.

Understanding true ROI—looking beyond upfront costs
to long-term value.

Planning a seamless transition—setting your team for
success from day one.

Stay tuned for Part 3: Choose the
Best School Accounting Software.
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Ready to upgrade
your school's
linancial system?

At MentisSoft, we believe school accounting software

should be both powerful and easy to use.

With the right solution, you get:

A clear, user-friendly dashboard with real-time
financial insights.

Seamless workflows for budget approvals and
expense tracking.

Effortless integration with payroll, HR, and SIS
systems.

Customizable reports to support
decision-making and compliance.

Enterprise-level security with encryption and
role-based access.

24/7 expert support and live training.

Request your consultation today.

Let’s Talk
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